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GMIS Portal Notice of Award (NOA)

Audience: Primary & Secondary Users

Duration: 60 Minutes
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Learning Objectives

Analyze award notifications and utilize navigation tools to 
locate and manage award information.

Execute procedures for accepting or declining from an award.

Adjust and revise budgets accurately to reflect project 
changes and funding requirements.

Modify workplans to align with project goals and new 
directives effectively.

Withdraw a Funding Award.

Complete new Forms.
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• 1.0 View Notice of Award.

• 2.0 Accept or Decline an Award.

• 3.0 Complete Budget Revisions.

• 4.0 Complete Workplan Revisions.

• 5.0 Withdraw a Funding Award

• 6.0 Complete Added Forms
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Please Reference the Job Aid!

GMIS Portal Notice of Award Job Aid.

The following Job Aid Sections can be referenced for greater detail and a more in-depth overview for 
content covered in the next slides: 
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Notice of 
Award 
Overview

Audience: Primary & Secondary Users
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Here is a high-level overview for the Notice of Award (NOA) Process

NOA Process 
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Receive a NOA

Audience: Primary & Secondary Users
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View My Awards

New Awards – Pending Acceptance
If you have received an award for a grant, the status will automatically be ‘Pending 
Acceptance’ . 

View section 1.0 View Notice of Award.

Awards can be accessed through the ‘My Awards’ screen once logged into the GMIS Portal. 



88

Award Layout
View the specific details of Award Status and Amount information through the Notice of Award PDF. 
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Accepting or 
Declining a 
NOA

Audience: Primary Users
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Historically, users did not have to specify acceptance of awards, and awards were automatically 
accepted. Primary Users must now accept or decline awards in the GMIS Portal. 
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Primary Users Must Manually Accept or Decline Awards!

View section 2.0 Accept or Decline an Award.
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Accepting or Declining the NOA
After properly reviewing all award information, primary users may accept or decline the award. 
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Budget 
Revisions 

Audience: Primary & Secondary Users
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If a Budget Revision is requested by ODH, details for the revision will be found in the ‘Tasks’ tab on the 
funding award. 
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Budget Revisions Are On The Funding Award 
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Budget Navigation 

Download Template

Save & Close

Upload Template

Save & Edit Next

Add Row

Edit

This downloads an Excel template 
file that can be completed and then 

re-uploaded. It will contain all 
budget line items for the tab. 

This allows the user to upload the 
completed Excel template file, 

containing all budget line items.

If the user would like to enter each 
budget line item manually instead of 

uploading a budget Excel 
spreadsheet, they can select Add 

Row.

This saves the budget line item and 
closes the input screen.

This saves the budget line item and 
goes to the next budget line item to 

edit.

Pencil Icon can be used to edit a 
budget line item. 
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After reading details of the Grant Task, navigate to the ‘Budget’ tab and select ‘New Budget Revision’. 

15

Navigate To The Budget Tab



1616

Navigate the Budget

DO NOT Select ‘Complete’ Button! 
All budget tabs must be filled out before selecting the ‘Complete’ button at the bottom of the Summary 
screen to ensure all budget items are properly recorded. 
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Submit the Budget Revision

Budget RevisionBudget Revision

Budget Revision – ReallocationBudget Revision – Reallocation

Budget AdjustmentBudget Adjustment

Select if the budget revision was assigned to 
you by ODH. This is when the amount 
requested is being revised to match the 
amount rewarded. 

Select if the budget reallocation was assigned 
to you by ODH. This is when the amount 
requested is being revised to match the 
amount awarded, in circumstances when 
additional funding is awarded or reduced. 

This is when the amount requested is NOT 
being revised. Utilize this to change any line 
items within a budget category, but the 
overall budget category total is not being 
changed. 
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If there is a request to purchase equipment after the first 6 months of the grant, you will be required 
to submit an Equipment Waiver. Equipment Waivers can be found on the budget tab. 
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Equipment Waivers

Waiver Requirements
While there is not a formal template for an Equipment Waiver, your request must include the item name, 
quantity, unit cost, and the reason why the equipment is needed. 
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Submitting the Equipment Waiver
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Workplan 
Revisions

Audience: Primary & Secondary Users
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Workplan

Goal 

Objective 

Objective 

Activity

Activity

Activity

Activity

GoalGoal

The overarching category – typically long 
term and represent larger purpose of 
workplan.

ObjectiveObjective

The measurable targets – contain 
measurable steps to achieve your goal. 

ActivityActivity

The concrete actions or tasks – will directly 
achieve the objective.
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In some circumstances, ODH may request a revision to the Workplan to modify an Agency’s goals, 
objectives, or activities. This is found on the Tasks tab of the Funding Award. 
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Viewing A Workplan Revision
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Editing Goals, Objectives, and Activities

01

02

03
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Withdraw a 
Funding 
Award

Audience: Primary & Secondary Users
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Navigate to the Funding Award to Withdraw.
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Withdraw a Funding Award

View section 5.0 Withdraw a Funding Award.
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Completing 
New Forms

Audience: Primary & Secondary Users
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Complete New Forms
New requested forms for completion will be found on the ‘Forms’ tab of the Funding Award. 

View section 6.0 Complete Added Forms.
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Thank You!
We appreciate your time and participation in today’s 
training session. Your engagement is key to our shared 
success! In today’s session you learned how to:

Have Questions?
For any further inquiries or additional support, 
please reach out to: 

Grant.Support@odh.ohio.gov. 
Analyze award notifications and utilize navigation tools to 
locate and manage award information.

Execute procedures for accepting or declining from an award.

Adjust and revise budgets accurately to reflect project 
changes and funding requirements.

Modify workplans to align with project goals and new 
directives effectively.

Withdraw a Funding Award.

Complete new Forms.


