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 Appendix G  Sample Concussion Response Protocol
 Protocol for Concussion Sustained During a School Sponsored Athletic Practice or Competition

 Student athlete exhibiting signs, 
symptoms, or behaviors consistent with 
having sustained a concussion or head 
injury from practice or competition.

 School must have  
written clearance from 
licensed physician in 
order to begin return 
to play protocol.

 If student continues to be symptomatic, 
the school schedules IAT meeting.  
A 504 Plan may be requested by the 
parents at any time or considered by the 
IAT; or a referral for suspected disability 
(TBI) may occur.

 If, asymptomatic, reduce adjustments 
slowly until none are needed

 Athletic Trainer (AT) notifies the CTL of 
the concussion the next school day. The 
CTL informs relevant team members.

 The coach, athletic trainer (AT) or referee should:

•	  Immediately remove the student from practice or 
competition.

•	  Call 911 if needed and notify the parent/guardian.

•	  Refer the student to be examined by a physician.

•	  Prohibit the athlete to return to play on the same 
day as he/she is removed.

 ATHLETIC TRAINER (AT) 
RESPONSIBILITIES:

•	  Student is given Concussion 
Symptom Log to  
complete daily.

•	  Starts documentation 
including date and detail of 
injury, notes of immediate 
care, parent contact, 
follow-up with athlete, 
post-concussion symptom 
scales, medical advice.

•	  Forwards any doctor’s 
orders to the school nurse.

•	  Checks as often as possible 
with student, coach,  
and/or school nurse 
regarding symptoms.

•	  Athletic Trainer follows 
up with doctor on 
return to play and other 
recommendations.

 SCHOOL NURSE 
RESPONSIBILITIES:

•	  Distributes adjustment plan 
to student’s teachers.

•	  Checks with student 
regularly regarding 
symptoms, work load, 
school performance.

•	  Checks with teachers 
weekly regarding 
adjustment plan.

 SCHOOL PSYCHOLOGIST 
RESPONSIBILITIES:

•	  Contacts parents and sends 
home concussion handout 
and copy of academic 
adjustment plan.

•	  Sends school nurse copy of 
adjustment plan.

•	  Consults with AT and  
school nurse on symptoms 
& recovery.

 ATHLETIC DIRECTOR 
RESPONSIBILITIES:
 Maintains an ongoing  
database of all athletes that 
have sustained a concussion  
to address crossover  
between sports.

 TEACHERS 
RESPONSIBILITIES:

 Follows the adjustment plan.

 Monitor student and document 
what symptoms/ problems 
they observe – report those 
concerns to school nurse.
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 Sample Concussion Response Protocol - Part 2
 Protocol for a Concussion That is NOT Sustained During a School Sponsored Athletic Practice Or Competition

 Student sustains a head injury at school 
or on the bus, and is exhibiting signs, 
symptoms, or behaviors consistent with 
having sustained a concussion or head 
injury OR the student, parent/guardian  
or physician report a concussion or  
head injury to school personnel that was 
sustained by a student outside of  
the school.

 School must have  
written clearance from 
licensed physician in 
order to begin return 
to play protocol.

 If student continues to be symptomatic, 
the school schedules IAT meeting.  
A 504 Plan may be requested by the 
parents at any time or considered by the 
IAT; or a referral for suspected disability 
(TBI) may occur.

 If, asymptomatic, reduce adjustments 
slowly until none are needed

 The School Nurse will notify the Principal 
and CTL. If the Student is a school athlete 
the CTL will notify the Athletic Trainer 
and/or the Athletic Director.

 If occurs at school immediately follow First Aid 
Guidelines for Head Injury:

•	  Call 911 if the student develops symptoms of 
concussion, loss consciousness, seizures.

•	  Notify the school nurse.

•	  Notify parent/guardian.

•	  Refer the student to be examined by a physician if 
not transported by squad.

 SCHOOL NURSE 
RESPONSIBILITIES:

•	  Obtains physician orders 
and collaborates with  
TBI-SP to develop 
adjustment plan.

•	  Distributes adjustment plan 
to student’s teachers.

•	  Checks with student 
regularly regarding 
symptoms, work load,  
and school performance.

•	  Checks with teachers 
weekly regarding 
adjustment plan.

•	  Documents occurrence  
and progress.

 SCHOOL PSYCHOLOGIST 
RESPONSIBILITIES:

•	  Contacts parents and 
sends home concussion 
handout and copy of 
academic adjustment plan.

•	  Sends School Nurse copy 
of adjustment plan.

•	  Consults with School 
Nurse on symptoms  
& recovery.

 IF STUDENT IS AN ATHLETE THE AT AND  
AD RESPONSIBILITIES:

•	  Student is given Concussion Symptom Log to complete daily.

•	  Communicates frequently with student, coach, and/or school 
nurse regarding symptoms.

•	  Athletic Trainer follows up with doctor on return to play and 
other recommendations.

•	  Enter student into concussion database.

 TEACHERS 
RESPONSIBILITIES:

 Follows the adjustment plan.

 Monitor student and document 
what symptoms/ problems 
they observe – report those 
concerns to school nurse.

Modified from Columbus City Schools  
Concussion Management Program




