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Housekeeping

• If you are experiencing difficulty accessing the application, ensure 
you are following these steps:

o Download the zip file to your computer and open it from your downloads 
folder.

o Open the PDF within the folder using an updated PDF reader.

• If this does not resolve the issue, troubleshooting steps will briefly 
be discussed following the presentation. 
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Overview of Application Process

Submit 
Licensure 

Application
+ Required 
Documents

Submit Fee Review by 
ODH

Receive 
License
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Application Form

• Complete the application for licensure.

o Form HEA 1925.

ohttps://odh.ohio.gov/know-our-
programs/hospitals/resources/hospitallicenseap
plication 

https://odh.ohio.gov/know-our-programs/hospitals/resources/hospitallicenseapplication
https://odh.ohio.gov/know-our-programs/hospitals/resources/hospitallicenseapplication
https://odh.ohio.gov/know-our-programs/hospitals/resources/hospitallicenseapplication
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Required Sections and Documents
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Section 1
• Complete all 

demographic information 
for the main location.

• List one Point of Contact 
for License 
Communications.
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Section 2
• Provide accreditation and/or certification status.

• Provide most recent inspection report.

o This is confidential, not a public record.
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Section 3
• Provide ownership information.

o As filed with the Ohio Secretary of State.

• Attach Section 5 of the CMS 855(A) Form.
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Section 4a
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Section 4b
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Section 4c
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Section 4d
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Section 4e
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Section 4f
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Section 4g
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Section 4h
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Section 5
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Section 5 (cont.)
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Bed Reporting Updates
Current Reported 
Maternity Bed Types

Hospital Licensure Application 
Obstetric/Neonatal Bed Types

OBSTETRIC
Triage Obstetric Level (I, II, or III) Capacity
Labor Obstetric Level (I, II, or III) Capacity
Labor, delivery, Recovery Obstetric Level (I, II, or III) Capacity
Labor, delivery, Recovery, Postpartum Obstetric Level (I, II, or III) Capacity
Recovery Obstetric Level (I, II, or III) Capacity
Postpartum Obstetric Level (I, II, or III) Capacity
Antepartum Obstetric Level (I, II, or III) Capacity

Special Delivery Services
Obstetric Level (III or IV) Special Delivery 
Bed Capacity

NEONATAL
Rooming In Well Baby Beds
Well Baby Nursery Neonatal Level (I, II, III, or IV) Capacity
Holding Nursery Well Baby Beds
Special Care Unit Neonatal Level (II, III, or IV) Capacity
Neonatal Intensive Care Unit Neonatal Level (III, or IV) Capacity



Department of
Health

Section 6
• Off campus location types to be captured in full on the 

expandable PDF section of the application are:

o Remote locations.

o Satellite.

o Department(s) of a Provider.

o Free-standing emergency departments.

o Outpatient surgical service locations. 
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Section 6 (cont.)

• Licensed ambulatory surgical facilities that submitted a provider-
based entity statement with their previous ASF applications:

o Become part of the hospital’s license.

o Provide information on these entities in Section 6 of hospital application.

• Once licensed, the hospital must surrender the ASF license(s).
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Section 6 (cont.)
• All other provider-based entities can be listed in a simple chart on 

the application or attached/uploaded on a separate list with your 
application.

• Definitions of these location types can be found defined at 42 Code 
of Federal Regulations 413.65.

o https://www.ecfr.gov/current/title-42/chapter-IV/subchapter-B/part-
413/subpart-E/section-413.65 

https://www.ecfr.gov/current/title-42/chapter-IV/subchapter-B/part-413/subpart-E/section-413.65
https://www.ecfr.gov/current/title-42/chapter-IV/subchapter-B/part-413/subpart-E/section-413.65
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Section 6 (cont.)
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Section 6 (cont.)



Department of
Health

Section 6 (cont.)
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Section 6 (cont.)
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Section 7
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Section 8
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Section 8 (cont.)
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Appendix I
• Complete this table for 

each hospital facility, 
as indicated by 
Sections 4g and 6c.

• Provide the names of 
the Medical Director, 
Service Manager, and 
contact information 
for each healthcare 
service.
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Appendix II
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Required Documents
• Copy of most recent accreditation survey.

o If the hospital is Medicare-only certified, evidence of Medicare 
certification.

• Section 5 of the CMS 855(A) Form showing ownership 
information.

• Certificate of Occupancy (main hospital location).

• Current state fire marshal inspection report (main hospital 
location).
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Submit Fee
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Payment Options

• License fee is based on number of beds and services.

• Appropriate fee will be auto-calculated by the form.
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Submit Application and Required Documents

• Option 1
(for faster processing)

E-Form available on the ODH 
website.

• Option 2

Ohio Department of Health
Revenue Processing #1241
PO Box 15278
Columbus, OH 43215
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Payment Options (cont.)
• The final fee can be paid in one sum or in thirds.

• If electing to pay in thirds (i.e., annual payments), the first of three 
payments is due with the application submission.

• Confirmation of the second and third payment amounts will be sent 
via an invoice from the ODH Licensure Section. 

o Ensure the licensure point of contact to receive an invoice has accurate 
contact information listed on the application.
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Additional Considerations
• Hospitals recently charged for a maternity licensure 

fee:

o This will be considered in review of your application. 

o The ODH will be in communication if you are eligible for 
a reimbursement.
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Electronic Forms
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Receive License
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Timeline
• Upon receipt of a complete application, required 

documents, and fee, Licensure Unit staff will review 
submission.

• Director of Health approves applications as recommended 
by Licensure Unit.
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Timeline (cont.)
• Staff creates licensure packet, including certificate, for 

mailing.

o Once mailed, expect receipt of packet within 10 – 14 days.
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Your License

•Licenses are valid for 36 months.

•Details forthcoming related to other requests 
and applications.
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Resources
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Contact the Licensing and Certification Unit
• By phone, 8 a.m. to 5 p.m. daily:

o 614-466-7713.

• By email:

o LICCERT@odh.ohio.gov.

• Review our website’s Hospital Licensure page:

o https://odh.ohio.gov/know-our-programs/hospitals/hospitals 

mailto:LICCERT@odh.ohio.gov
https://odh.ohio.gov/know-our-programs/hospitals/hospitals
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Ohio Laws and Administrative Rules

• Chapter 3722 of the Ohio Revised Code.

o https://codes.ohio.gov/ohio-revised-code/chapter-3722 

• The rules will be updated in the Ohio Administrative 
Code in advance of the law’s effective date of 
September 30.

https://codes.ohio.gov/ohio-revised-code/chapter-3722
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View Hospital Licensure Application Status
• Healthcare Provider Real-Time Information:

o https://publicapps.odh.ohio.gov/eid/Provider_Search.aspx

• Healthcare Provider Online Business Processing – 
Enhanced Information Dissemination & Collection.

o Apply for an EIDC account:

o https://publicapps.odh.ohio.gov/EID/UserAccountRequest/User
AccountRequest.aspx?RequestType=EIDC 

https://publicapps.odh.ohio.gov/eid/Provider_Search.aspx
https://publicapps.odh.ohio.gov/EID/UserAccountRequest/UserAccountRequest.aspx?RequestType=EIDC
https://publicapps.odh.ohio.gov/EID/UserAccountRequest/UserAccountRequest.aspx?RequestType=EIDC


ODH.OHIO.GOV

614-466-7713

LICCERT@odh.ohio.gov 
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QUESTIONS?

mailto:LICCERT@odh.ohio.gov
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