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Key Terms

Report Viewer
Object to view a ran report in GMIS Portal.

Objects
Pages in GMIS that allow you to store 
specific data. i.e., Solicitations.

Records
Specific data stored within an object. i.e., 
Specific Solicitation.

Fields
Specific data stored within an object 
across all records. i.e., Grant Year.
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• 1.0 Navigate to Reports.

• 2.0 Run a Report.

• 3.0 Export a Report.
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Please Reference the Job Aid!

GMIS Portal Reporting Job Aid.

The following Job Aid Sections can be referenced for greater detail and a more in-depth overview for 
content covered in the next slides: 
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Reports 
Overview 

Audience: Agency Primary and Secondary Users
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Reporting in GMIS is based on fields, records, and objects. 
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Fields, Records, Objects

ObjectsObjects

Pages in GMIS that allow you 
to store specific data.

Examples:
1. Accounts.
2. Solicitations.
3. Funding Awards. 

RecordsRecords

Specific data stored within an 
object. 

Examples:
1. Athens County Health Dept.
2. IF2024 QA Subgrant: Bureau 

of Infectious Diseases.
3. 00510012SP2725.

FieldsFields

Specific data stored within an 
object across all records.

Examples:
1. Status, Agency Type.
2. Grant Type, Grant Year, 

Project Period Start Date.
3. Subrecipient, Amount, 

Status.
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Access Reports via the banner at the top of GMIS Portal.
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Accessing Reports 

View section 1.0 Navigate to Reports.
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The reports object has the following layout.
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Navigating Reports

01

02

04

03

Select folder ‘ODH Reports’ to view reports set up by ODH for GMIS Portal go-live. 
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Reports are exported in an Excel file. 
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Export 

View section 3.0 Export a Report.
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Financial Reporting Summary (formerly SEFA)
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Run a 
Report

Audience: Agency Primary and Secondary Users
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Run a Report

02
01

View section 2.0 Run a Report. 
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Viewing a Run Report in Report Viewer

01

02

03

04
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Adjusting Report Filters

Step 1Step 1

Step 2Step 2

Select the Filter button. 01

02

03

Select the filter you would like to adjust. This will open a 
pop-up to adjust the filter. 

Step 3Step 3 Close the filter panel. 
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Thank You!
We appreciate your time and participation in today’s 
training session. Your engagement is key to our shared 
success! In today’s session you:

Have Questions?
For any further inquiries or additional support, 
please reach out to: 

Grants.Support@odh.ohio.gov Discussed an overview of reporting in GMIS Portal.

Ran reports in GMIS Portal.


