Last Updated: 1/19/25

GMIS Portal 101 & Agency Registration

Duration: 2.5 hours

@ Audience: Agency Users
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Learning Objectives

@ Review GMIS Portal foundations.

@ Instruct on general navigation.

@ Explain core grants features and objects (i.e. pages in GMIS

Portal).
@ Communicate where to go for additional support.
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Please Reference the Job Aid!

e 1.0 Loginto GMIS Portal. _

GMIS Portal Er 1 possrtmentor
» 2.0 Review GMIS Portal General Navigation. :,‘;jfi“g:‘ﬂ‘:f:e“&cw

Table of Contents

 2.1View all Notifications.

e 2.2 Use List Views.
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Key Terminology To Get Started

Reference the full glossary for key terms.

ODH GMIS &
GMISPortal  T/w R

Glossary
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GMIS 101 Is Just The Beginning!

Sign up for live training across all GMIS Portal Capabilities, or view all on-demand training.

Available GMIS Portal Live Trainings GMIS Portal On-Demand Training
L GMIS Portal 101 & Agency Regitation Live Training Sy s ]

. .. . . GMIS GMIS Glossary Job Aid
2. GMIS Portal Grant Application Submission Live Training Foundations GMIS Portal 101 Video
3. GMIS Portal Notice of Award Live Training GMIS Portal Reporting Video
GMIS System Access and Navigation Job Aid
4. GMIS Portal Managing Your Award Live Training GMIS Reporting Job Aid
5. GMIS Portal Close-Out Live Training Agency GMIS Portal Agency Registration Video
Profile GMIS Portal Agency Registration Job Aid

6. GMIS Portal Reporting Live Training
Application GMIS Portal Grant Application Submission Video

GMIS Portal Grant Application Submission Job Aid

Notice of GMIS Portal Notice of Award, Budget Revision and Workplan Revision Video
Award GMIS Portal Notice of Award, Budget Revision and Workplan Revision Job Aid
Expenditure GMIS Portal Expenditure Reporting Video

Reporting GMIS Portal Expenditure Reporting Job Aid

Progress GMIS Portal Progress Reporting, including Site Visits Video

Reporting GMIS Portal Progress Reporting, including Site Visits Job Aid

Audit & GMIS Portal Audit & Compliance Video

Compliance GMIS Portal Audit & Compliance Job Aid

Close-Out GMIS Portal Close-Out Video
GMIS Portal Close-Out Job Aid

5
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Key Terms

Salesforce

A cloud-based software company who
provides a wide array of platforms.

The specific platform we are using for
GMIS Portal.

Grants Management Information System.

GMIS Portal is the external Agency User
view.

Primary User

Agency user with the most permissions who
should register their organization.

Secondary User

Additional Agency User with limited
permissions compared to a Primary User.

This is required for users in the Grants Portal
system. Users must register for this
separately.
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ODH GMIS & GMIS Portal is Powered by #5777

GMIS - Internal

GMIS Portal - External

¥7 man
G gzt Q seur J@Ba? e
i1 Grants Management  Hame v
Bultetin Eoards
Active Bulletin Board i Need help? Aceess our training materials here.
3items « Fiered by Status + | e-|c|s
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GMIS Portal

Here are some examples of actions that will be completed in GMIS Portal (not exhaustive).

GMIS PORTAL

>
oo
o
(@]
c
L=
(9}
(W)
|_
* Managing Agency Information & Contacts.
* Viewing Solicitations.
w» ° Applying to Solicitations.
S  * Acceptingor Declining Notice of Award (NOA).
E‘, * Completing Budget Revisions & Expense Reports.

» Completing Workplan Revisions & Progress Reports.
* Signing Up for a Site Visit.
* Desk Review.
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What Does It Mean To Be A Primary or Secondary User?

Primary User Secondary User

2-4 per Agency No minimum or maximum per Agency
» Can register the Agency. * Have set permissions.
* Can edit the Agency Profile. * Canview solicitations.
* Can add new Primary and Secondary * Cancomplete parts of an
users for the Agency. Application.
* Candeactivate all users. * Canedit Expenditure Reports.
* Canstart and submit an Application. * Canedit and submit Progress

« Can submit Expenditure Reports. Reports.

7] Depart tof
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Grant Cycle in GMIS Portal

Here are the core activities part of the grant cycle in GMIS Portal.

Complete Agency Add Secondary Users or
Set Up OH|ID , Registration* > Additional Primary
Users*
g Outside GMIS Portal m GMIS Portal

Agency Users

Accept or Submit an Application View
Decline NOA* <«——— onaSolicitation** — Solicitations

Submit Expense Report
for the Reporting
Period™*

*Only Primary User 7] Department of
**Secondary Users can contribute, but not submit. cQéfw’ Health

Submit Progress Submit Final Reports
- > Report - 5 Pre-Close-Out**
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Log into GMIS Portal
You’ll use your OH|ID to login into GMIS.

—~1
W Department of Home Browse Grants
ey Health

ODH Grants

The Ohio Department of Health offers grants

relating to a variety of public health programs to
Ohio's Digital Identity.

organizations in Ohio, including county and local One State. One Account.

Register once, use across many State of Ohio websites

health departments. et

Browse Grants

LoglIn
owip
Password -
frr: peoarnentel Home Browse Grants
e ealth
e L
Solicitations Forgot your OHID or password?
Recently Viewed Solicitations
™ ; -
0iters - Sorted by Name - Filtered by Recently Viewed - Updated a few seconds ago Q. Search this list... g-||c|e|Y
Name 4 v | Last Modified By ~ | Last Modified Date v
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Key Terms

Pages in GMIS Portal that allow you to store
specific data. i.e. Accounts or Solicitations.
These are banner items along the top of the

Portal.

Records

Specific data, or items, stored within an
object. i.e. Dublin County for Accounts or
specific Solicitation.

A way to sort or filter information found
on an object/page.

Chatter

A way to directly communicate between
ODH and Agencies in GMIS/GMIS Portal.

Programmatic Contact

Contact listed on a specific application or
funding award. This individual will receive
system notifications relating to that
specific application or funding award.

ca ﬁw'l Department of



General Orientation

The banner across the top will appear no matter where you navigate in GMIS Portal.

_— =
Ghio & @ Home Browse Grants My Applications My Awards My Agency Profile Reports o
e

1. Navigation to Core
Objects. ODH Grants

The Ohio Department of Health offers grants

2. Notifications.

relating to a variety of public health programs to
organizations in Ohio, including county and local
health departments.

Browse Grants

C@ﬁwl Department of
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Navigation to Core Objects
Use the core object buttons to quickly navigate GMIS Portal

Al D f ne—
CZ?_@” T Home Browse Grants My Applications My Awards My Agency Profile
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Notifications

Agency users will get both in-app and email notifications
Some key notifications include (not exhaustive):

* Agency Forms About to Expire.
* In Draft Application Upcoming Due Date.

* Expense Report and Progress Report Due Date.

Notifications

Subject ODH Annual Form Review Required @ No Label v

Hi Kendall Glynn,

The following form for your account, [Insert Agency’s name], will expire in [X number] of days. Your agency is not permitted to apply for new grants if this form is expired.
Please click the link below to navigate to your account in the portal and provide reviews for the following form.

*  Civil Rights Review Questionnaire

https://grantsmanagement—gmohiodevl.sandbox.lightning.force.com/lightning/setup/SetupOneHome/home

Thanks,

@ﬁfﬂ’ Deplal;ltrnen( of
T Healt!

Reports A

Mark all as read

| ODH New Solicitation Published
" The following solicitation has been published:

AG24 August Grant Program

6 minutes ago @

Workplan FA-IA-0000000204 Workplan Approved

“Y Workplan FA-IA-0000000204 Workplan is now Approved

22 minutes ago @

ODH New Solicitation Published
The following solicitation has been published:
AG24 August Grant Program

23 minutes ago ®

IA Task Completed

© Anew IA Task has been Completed. https://ohiodoh01--

ohiodoh01q.sandbox.my.salesforce.com/13acpO00000Ho
bVAAS

23 minutes ago ®

& Check your spam folder!
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Items in the Footer
The footer can only be found on the GMIS Portal Homepage.

ODH TRAINING MATERIALS POLICIES, PROCEDURES & ADDITIONAL CONTACT US
RESOURCES

Ohio Department of Health | 246 North High Street, Columbus, Ohio 43215
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List Views

Use List Views to filter information on the page.

a Solicitations @

Recently ViewecEl A

Y
31item LIST VIEWS @A Q, Search this list... - C

Active Solicitations

v | Last Modi... v | Last Modified Date v
1 All Solicitations 9/17/2024,1:12 PM v
+ Recently Viewed
9/17/2024, 1:26 PM v

19
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GMIS Portal Homepage

B Upcoming & Overdue Grants Tasks =

B

ACTIVE BULLETIN BOARD

Bulletin Board Name Description Year Status

2027 Solicitations Released Please Browse Grants to see the list of grants for ActvE
2027.
Please make sure you're checking your email often.

New ODH GMIS Launching Early 2025 GMIS Project communications will be coming from 2025 Active
Grant,Support

PENDING ACCEPTANCE AWARDS

Funding Award Name Solicitation Status Amount

05060014QC0225 QC25 Q- 11/26 Validation Pending Acceptance $30,000.00

UPCOMING & OVERDUE GRANTS TASKS

Subject Funding Award Status Description

253843 test 05060014JE1315 Open

UPCOMING AND OVERDUE EXPENSE REPORTS

Name Funding Award Status Due Date

Expense Report - Final 00220014JE0218 In Review 10/16/2024, 12:00 PM

UPCOMING AND OVERDUE PROGRESS REPORTS

Name

Month 1 2024 Progress Report

Funding Award

00220014S50124

Status

In Review

Due Date

9/5/2024, 4:00 PM

(B ﬁl:o'l Department of



Bulletin Board

Bulletin Board Name

2027 Solicitations Released

Reminder: Agency Forms Due in May

Updated Scoring Rubric for 2025

Description

Year

Please Browse Grants to see the list of grants for 2027.

Make sure to complete your Agency Profile forms by May 30.

These forms can be found on your Agency Forms under Pending

Agency Forms. Please reach out to

Grants.Support@odh.ohio.gov with any questions.

There is a new scoring rubric which will be in effect starting

January 1, 2025.

Status

Active

Active

Active

I — e e e mm e e o
J——— — e e e . —_—
= R —
a Bulletin Board
Updated Scoring Rubric for 2025
Bulletin Board Name Description Eiles (1) Add Files
Updated Scoring Rubric for 2025 There is a new scoring rubric which will be in effect
starting January 1, 2025. .
Updated Rubri...
Yoar Status Nov 22, 2024 -..
Active
View All
Created By Last Modified By

,11/22/2024, 3:24 PM

,11/22/2024, 3:24 PM

Need help? Access our training resources here.

7
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My Agency Profile
Once an Agency User has logged into the GMIS Portal, they can view details of their agency profile.

r@, Department o Home Browse Grants My Appiications My Awards My Agency Profile @ a o
|

Step 01

I
Select ‘Agency Profile’. Please note, this ODH Grants '
m|ght be u nder ‘More,. The Ohio Department of Health offers grants relating to a

variety of public health programs to organizations in Ohio,
including county and local health departments.

=i ;
Bhicr Sepimmentol Home Browse Grants My Applications My Awards My Agency Profile Reports .. (2]

—

Step 02 flé;iﬂr;‘lnglc%‘tounty Health Dept Edit
View the information found on ——— S
Agency Details, Agency Contacts, SIS it Lo

Pending Agency Forms, Files, and . , @
Agency Details Agency Contacts Pending Agency Forms Files Agency Forms
Agency Forms tabs for accuracy ——

Account Name Agency Type

Fairfield County Health Dept s County Agency g
Employer Identification Number (EIN) Unique Entity ID (UEI)

784392789 439820894023

(B ﬁl:o'l Department of



Browse Grants

Browse Grants My Applications My Awards My Agency Profile

Solicitations
Active Solicitations v | #

50+ items - Sorted by Name - Filtered by All solicitations - Status - Updated 2 minutes ago

| Q search this fst... @ c'.‘ ™ Y-

I Name ¢ v | Program Type v | GrantT.. v | Amount Available »  Budget Perio... v | Budget.. v

QR2024 QA Subgrant Sprint 4: Bureau of HIV, STI and Hepatitis Hybrid Competitive ~ $500,000 8/16/2024 7/16/2025

QA2024 QA Subgrant: Bureau of Informatics, Data, Epidemic’ Hybrid Competitive 550,000 711/2024 12/31/2024

|QA202A QA Subgrant: Bureau of Health Preparedness | 0% Reimburseme... Competitive  $50,000 711/2024 12/31/2024

QA2024 QA Subgrant: Bureau of Health Improvement and Wen......  100% Deliverable Competitive 550,000 7/1/2024 12/31/2024
PE2024 QA Subgrant: Center of Public Health Excellence Hybrid Competitive  $50,000 7/1/2024 12/31/2024
OH2026 Integration of Oral Health into Prenatal Care Program Hybrid Competitive 55,000,000 9/30/2025 10/1/2024
0A2025 Integration of Oral Health into Prenatal Care Program Hybrid Competitive ~ $10,000,000 8/1/2024 713112025
JI2024 QA Subgrant Sprint 5 HIVP1 Hybrid Competitive  $50,000,000 9/16/2024 9/16/2025
IF2024 QA Subgrant: Bureau of Infectious Diseases 100% Deliverable Competitive 550,000 7/1/2024 12/31/2024

HP2024 QA Subgrant: Bureau of HIV, STI and Hepatitis 100% Reimburseme... Competitive 51,000,000 7/31/2024 7131/2025

Health .,

Click the name of the Solicitation to open. CB ﬁw,l Department of
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View a Solicitation

SP2025 Integration of Oral Health into Prenatal Care Program
Description Appendices Deliverables Verslon History Opportunity Details
Opportunity Description: Accepting Applications: o
Oral health should be a routine part of prenatal care as poor oral health can lead to poor health Program Code: SP
2, Hngivith f
au!cor\jes EF,r the mother and her baby. Up to 75% ofrwor'rr\en develop gingivitis t%u‘mg pvegnancy GrntType: petitive
due primarily to hormonal changes. Left unchecked, gingivitis can progress to periodontal disease
(PD) which affects up to 40% of all pregnant women. Emerging evidence shows an association Total Funding $1,000,000.00
between PD and low birth weight and preterm birth although this association is not yet consistent
across studies or clearly understood. More certain is that women are at risk for tooth decay during Max Funding Amount: $500,000.00
regnancy due to changes in eating habits, frequent bouts of morning sickness and possibly less
Proghancpus 1o changs o 9 & possibly Min Funding Amount: $50,00000
attention being paid to their oral hygiene practices.
in addition, the oral heaith of mothers directly impacts the oral health of their children. Babies are Important Dates
not barn with the bacteria that cause tooth decay in their mouths. Those bacteria are transmitted, ﬁ 7/20/2024 - Sollcltation Posted Date
usually by the mother, through kissing, the use of shared eating utensils, or other common
behaviors. Mothers who have a high number of untreated cavities have a high level of decay- B 7/29/2024 - Application Dus Date/Time
causing bacteria and transmit high levels of the bacteria to their children, which then puts them at
higher risk for cavities themselves. To impact the number of young children who develop tooth @ 7/5M/2025 -BudgetPeriod St Date
decay, efforts must be directed to ensure that pregnant women have good oral health and know g
i - i ) B8 #/1/2024  -Budget Perlod End Date
how to positively impact their children’s oral heaith from birth
ﬁ 10/1/2024 - Project Period Start Date
Eligibility Requirement: e
= 9/30/2025 - Project Period End Date

Eligible Agency Types:
Not for Profit
Higher Education
Hospitals

County Agency

City Agency

Resources
OHAP2025-Solicitation

.

ODH Program Contact Information:

If you have questions or difficulty acce:

announcement, please contact

Name: Ellzabeth Augastin!
Phone:

Email: ellzabeth.augostini@accenture. com

CBﬁm,l Department of
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My Applications

ﬁﬁ:p Diphitnientes Home Browse My Applications My Awards My Agency Profile Reports .' [2]
Individual Applications
My Applications wv | %
33 items - Sorted by Application ID - Filtered by All individual applications - Subrecipient - Updated a few seconds ago QU Searchithis list.. &~ Y
Applicat... 4~ | Solicitation v | Application Status v | Requested ... v | Submitted Date v
1 IA-0000000145 QR2024 QA Subgrant Sprint 4: Bureau of HIV, STI and Hepatitis Draft $15,000.00
2 IA-0000000155 BA2024 QA Subgrant Sprint 4: Health Improvement and Wellness Awarded $3,000.00 8/20/2024,11:37 A... |w
3 \ Subgrant: Bureau of HIV, STI and Hepatitis Draft $100,000.00 v
44 IA-0000000204 H52uz4 QA Sprint 5 20 Months: Bureau of HIV, STI and Hepatitis Awarded $10,000.00 9/18/2024, 2:54 PM v
5 IA-0000000089 [F2024 QA Subgrant: Bureau of Infectious Diseases Submitted $2,500.00 7/30/2024, 8:40 AM v
6 IA-0000000087 QA2024 QA Subgrant: Bureau of Informatics, Data, Epidemiology an...  Draft $10,000.00 v

Health .

Click the Application ID to open. Céz/lw Department of
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Viewing an Application

Individual Application

- Follow Withdraw Application
Bi-annual 20 month & ol el il
Project Key Requasted Amount Submitted Date Subreciplent
00220011550125 $50,000.00 Ohio QA Te
Draft Submitted Review in Progress
I Application Workspace  Solicitation Details  Application Details Budget Workplan Files Appendices Funding Award

Initial Planning Application

oga Toms o .

Completed

Completed
Form List f:i.:ﬁ:zj:ws Review/Update

Not Completed

Mot Completed

Not Completed

7] Department of
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@/‘p Pacartentof Home Browse Grants My Applic My Awards My Agency Profile Reports _. [2}
Funding Awards

g All Awards » | #

20 Items - Sorted by Funding Award Name - Flitered by All funding awards - Status - U minute ag S Sehi o~ B C¢||7)e|Y
Funding Awar... T\ | Status Solicitation Amount v
00220011BA0124 Funded BA2024 QA Subgrant Sprint 4: Health Improvement and Wellness $15,000.00 v

2 00220014550124 1g Acceptance 552024 QA Sprint 5 12 Months: Bureau of HIV, STI and Hepatitis $10,000.00 v
3 00220014550124 Pending Acceptance 552024 QA Sprint 5 12 Months: Bureau of HIV, STI and Hepatitis $10,000.00 v
4 00220014D50124 Funded D52024 QA Sprint 5 13 Months: Bureau of HIV, STI and Hepatitis $10,000.00 v
5 00220014F50124 Funded F52024 QA Sprint 5 14 Months: Bureau of HIV, STI and Hepatitis $10,000.00 v

Click the Funding Award ID to open.

Department of
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Funding Award

Funding Award
00220011BA0124 Accept / Decline NOA Withdrawal
Programmatic Contact Person Subreciplent Amount Status
Ben Low Ohio QATest 7 515,000.00 Funded
Details Workplan Budget Expense Reports Progress Reports Deliverables Tasks Files Q
Funding Award Name Owner Name
00220011BA0124 7’ Iy
Solicitation Amount
BA2024 QA Subgrant Sprint 4: Health Improvement and Wellness $15,000.00
Status Programmatic Contact Person
Funded Ben Low
Individual Application Subreclplent
1A-0000000156 Ohio QA Test 7

ca ﬁl:o'l Department of



Reporting

=1

Created by Me

Private Reports

All Reports
FOLDERS

All Folders

Created by Me

Shared with Me
FAVORITES

All Favorites

PLACEHOLDER - All Buc

PLACEHOLDER - All Exp

Displays all Budget Subrecipient Reports

Allocations

PLACEHOLDER -
Report to display all Subrecipient Reports

Expense Reports

W ::';R;:""“‘ of Home Browse Grants My Applications My Awards My Agency Profile Reports
" "
Reports
All Reports Search all reports fo I
2items
REPORTS Report Name Description v | Folder Created By Created On v | Subscribed
Recent Placeholder Report -

9/13/2024, 9:26 AM

9/13/2024, 9:27 AM

View Reporting 101 Video and Job Aid for details on reporting.

ca ﬁl:o'l Department of



Chatter

Use Chatter to communicate directly with ODH.

Submit Expense Report
Where to find Chatter:
Funding Award ) it
J Salesforce Sans B = ElE S S = ]
( .
Expenditure Reports
o =3
( E Bon Loy
Progress Reports
) .
e — [ conement |
Budget Revisions
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GMIS Portal Agency Registration

@ Audience: Primary & Secondary Agency Users
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Please Reference the Job Aid!

« 1.0 OHID Registration.

» 2.0 Register Your Agency with GMIS Portal.

» 3.0 Log Into GMIS Portal for the First Time.

* 4.0 Viewing Agency Profile in GMIS Portal.

« 5.0 Adding Additional Users to Your Organization.

GMIS Portal Agency ol eiaiiat

Registration Job (Q@,D’ Health

Aid

%
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Learning Objectives

@ Demonstrate skills to initially register as an Agency User in
the Ohio Department of Health (ODH) Grant Management
System (GMIS) Portal.

@ Prepare to login to GMIS Portal following Agency User
approval for the first time.

@ Review Agency Profile and functions.

@ Create additional user(s) within the Agency profile.

C@ ﬁ.(:o'l Department of



Key Terms

ODH

Ohio Department of Health. Owner of the
Grant Management Information System
(GMIS).

Grants Management Information System.
Contains both an external Agency User
view (GMIS Portal) and internal ODH
employee view (GMIS).

Priority Agency User with the most
permissions who should register their
organization; can control applications on

solicitations, and edit their Agency profile.

Secondary User

Additional Agency User with limited
permissions compared to a Primary User; can
view solicitations and complete parts of an
application. Can edit reports for active grants.

OAKS

Ohio Administrative Knowledge System. A
statewide, web-based system to keep
track of financial, human resource, and
payroll operations.

This is required for users in the Grants Portal
system. Users must register for this separately at:
https://ohid.ohio.gov/wps/portal/gov/ohid/create-
account/create-account

cBﬁL'OL Department of
o Health .



Agency Account Registration Process

Here is a high-level overview for when a Primary User registers their Agency with Ohio Department of
Health Grants.

Set Up OHID Complete Account

Submit for A l Receive GMIS Portal Loginto Add Secondary
Registration ubmit for Approva

Access GMIS Portal Users
Primary
User

Q Set Up OHID Receive GMIS Portal Loginto

% Access GMIS Portal
<<
Secondary
User
v
Approve or Reject
Registration _
Business System
Administrator Reject

CBﬁwl Department of
o Health
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Agency
Registration




OH|ID

An OH|ID is required for anyone at the Agency who will access GMIS Portal.

If you DO NOT have an If you DO have an OH|ID
OH|ID

Please email You do not need to email. Please locate

grant.support@odh.ohio.gov with the your login information.

following information:

1. First & Last Name.
2. Agency.

3. Email Address.

4. Address and.

5. Phone Number.

) TR e

&
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Agencies must register with GMIS Portal for the first time

—
jr Department of Home Browse Grants Login | Register
—
]

&

The Ohio Department of Health offers grants wmem |
relating to a variety of public health programs to
organizations in Ohio, including county and local
health departments. o
Browse Grants |
’ RESOURCES

caﬁw,l Department of
o Health
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Do | Need To Register My Agency At Go-Live?

This is still to be decided! Some will have to register, and some will not. We will have more information
on this in future communications. Keep an eye out on your email!

a

cBﬁL'O’l Department of
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First Time GMIS Portal Registration - EIN and UEI

Agencies will need to search for their organization by entering in the Employer Identification Number

(EIN) and Unique Entity ID (UEI).

Step 01

Enter the Employer Identification Number
(EIN).

Step 02
Enter the Unique Entity ID (UEI).

Step 03

Search.

Step 04

Create New Organization.

Organization Search Organization Profile

i nts Nen-Discl [ i
o 2 3 4 5 6 7

Organization Search

To begin, please search for your erganization by entering in the Employer Identification Number (EIN) and the Unique Entity ID (UEI) and click th
populates, please click on the Create Organization button to proceed.

e search button. If no result

| Employer Identification Number (EIN)* Unique Entity ID (UE!)*

Unique Entity 1D (VEI}*

%

Department of
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Agency Already Registered?

If the Agency has previously been registered in the Ohio Grants Portal (GMIS), there will be a

warning that the organization is already registered. Please reach out to your Agency’s Primary
User to be added as a user.

Employer Identification Number (EIN)* A Warning x

Duplicate organization record detected in the system.
533333456

Search Result

Organization Name Agency Type Address 1

Athens County Health Department County Agency 1550 Sheridan Drive

If you are representing one of these agencies, do not create a new account. If you are not, continue with your registration.

Please click the Create New Organization button to begin your registration




First Time GMIS Portal Registration - Supplier Portal Information

Agencies will need to input their Payee (Supplier ID), Address Number, and Payment Location as

categorized by the State of Ohio Supplier Portal/OAKS.

Not registered in OAKS?
Register on OhioPays or call (614) 338-4781

€ @ '
\r 7 .-
alum
How to Register

Register or update a profile

OAKS Information on Organization Profile

Zip Code*

Payment Location

cBﬁt'O’l Department of
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First Time Registration - Congressional District

Agencies will need to input their Congressional District on their Organization Profile as categorized by
the District Maps released by the Ohio Secretary of State.

Step 01 '

Select the link to access the District Maps

loo ku p . Address Number Congressional District*

District Maps - Ohio Secretary of State(chiosos.gov) I Q
Step 02
. o DISTRICT MAPS

Select U.S. Congressional Districts.
Step 03

Enter primary business address into the

search bar to find current districts. Q A —

AL.S. CONGRESSIONAL DISTRICTS
Frank LaRose | Q Type your address.
Biiio Secrctary of State |
TREaTeT T

L Map Satellite '“'“W'j":..“ S

| 2024 Districts 2025 Districts

- 5 6 =23
To find your current 7
w7

cosrerf Canon % Eites PENNSYLVANIA — /I
. JJ pisburgh ca ﬁ.w' Department of
wLim - Health
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districts, type your address
in the search bar above.




Required Forms
Several required forms need to be uploaded or may require requested information to be filled in.

Financial Audit.

Civil Rights Review Questionnaire.
Health Equity Questionnaire.
Assurances.

Federal Funding Accountability and Transparency Act Reporting Form (FFATA).
Compliance ICQ.

Required Forms are NOT needed to complete registration

The Agency does not need to complete the required forms at this time, they can scroll down to
the bottom and click "Continue" so they can complete their registration.

Health .

The required forms become required once an Agency applies for a grant. C@ml Department of
e



First Time Primary User Registration Confirmation Process

Primary User completes the
completion of the non-disclosure
agreement and submits the
registration request.

o -
Primary User screen
displays a confirmation that
the registration has been =
submitted.

! You Are Here In The Flow

cBﬁL'OL Department of
k_\/- Health .



Key Takeaways

* When registering, the system will notify Agencies if their
organization already has a profile with ODH; each
organization should only have one account in the GMIS
Portal.

* The Agency does not need to complete the required
forms at the time of registration. The required forms
become required once an Agency applies for a grant.

47
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Add Additional Users
to Agency Profile




All Contacts Have To Be Added By A Primary User

This is because there is not an approval process when adding secondary users. Additional users will
automatically get login information if “Access to the Portal” is selected.

Add Secondary (or
Primary) Users

Primary GMIS Portal

User

Set Up OHID Receive GMIS Portal Loginto
Access GMIS Portal

Secondary Ohio Website GMIS Portal GMIS Portal
User

@ Primary Users can add other Primary Users! There must '_“/l Department of
= c%ol Health

be a minimum of 2 and maximum of 4 per Agency.




When Adding a Primary or Secondary User
3 checkboxes to watch out for:

* User Role

Select this checkbox to give the user
access to the subrecipient GMIS

--None-- [ v 7169041564

* Account Name Subrecipient Portal Access @

PO rta l- B Fairfield County Health Dept X

Select this checkbox if the useris an
Agency Head - there may only be one

per organization. Cancel || Save&New

Active At Organization

Select this checkbox if the useris currently
at the organization- automatically create a

user and send welcome/credentials email

De
7] partment of
to the new user. ‘Bﬁw Health .,



View Agency
Profile

Audience: Primary & Secondary Agency Users




View Agency Profile

Once an Agency User has logged into the GMIS Portal, they can view details of their agency profile.

Step 01
Select ‘My Agency Profile’.

Step 02
View the information found on
Agency Details, Agency Contacts,
Pending Agency Forms, Files, and
Agency Forms tabs for accuracy.

‘a}jw Departmant ot Home Browse Grants My Applications My Awards | My Agency Profile Report _! (2]
m Account =
Ohio QA Test 7 Bt

Agency Key Agency Type Office Phone Number 1CQ Risk
0506001 County Agency (234) 234-2345 Low
Agency Details Agency Contacts Pending Agency Forms Files Agency Forms Invoices @

Ohio 4

Employer Id ation Nu IN)

DDD123456 DDD123456789

Cong! nal Dist ICOR

Anr

Cas

Cast

~ Contact Information

Office Phone Number

(234)

%

Health -,




Remember Those Required Forms?

Recall: The Agency did not need to complete the required forms during registration, but could return to
them later, if it was prior to a grant application.

Access those forms here!
Select the ‘Pending Agency Forms’ tab to see any outstanding forms for submission.

Agency Key Agency Type Office Phone Number ICQ Risk Level
0506001 County Agency (234) 234-2345 Low

Agency Details Agency Contacts Pending Agency Forms Files Agency Forms Invoices

Account Name Agency Type

Ohio QA Test 7 ' County Agency
Employer Identification Number (EIN) Unique Entity ID (UET)
DDD123456 DDD123456789
Cangressional District ICQ Risk Level

12 s Low

Agency Fiscal Year End Date Audit Cycle

08/31 4 Annual

(Bﬁw,l Department of
o Health -,



First Time GMIS
Portal Login

Audience: Primary & Secondary Agency Users




First Time Primary User Registration Confirmation Process

! You Are Here

If approved, the Primary User
will receive an approval email
for the GMIS Portal within three
business days.

©

The Primary User logs in
with their OHID.

&)

If rejected, the Primary User
will receive a rejection email
with who to contact with

LogIn

@OHID

Ohio's Digital Identity.

One State. One Account.

questions. 5|
L e ——— e ;
o

Department of

Health



First Time Registration Confirmation Process

@OHID
Ohio's Digital Identity.

Primary User adds The new user will The new user logs A N
additional primary receive an approval into the GMIS portal

or secondary user to email for the GMIS with OHID.
Agency Profile. portal.

r;—:,} The email will be titled “Welcome to ODH Grants Portal.”

ca ﬁlb’l |[.)Iepful".tment of
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Training Completion

After successful registration and login, the Agency User will be prompted to confirm they have
completed all of the ODH Grants Training Materials prior to taking actions in the GMIS Portal.

Have you completed all of the ODH Grants Management training modules? Training Document

Select an Option

o Depart tof
Chior vz



Additional
Support




GMIS Portal Troubleshooting

Complete these actions before reaching out to ODH with your GMIS Portal issue.

7 N

Refresh Clear
Screen Cache

C@ ﬁ.(:o'l Department of
e Health
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On Demand Training

Access the ODH Website to view all training materials for GMIS Portal

GMIS Portal On-Demand Training

GMIS
Foundations

Agency Prole

Application

Notice of
Award

Expenditure
Reporting

Progress
Reporting

Audit &
Compliance

Close-Out

GMIS Glossary Job Aid

GMIS Portal 101 Video

GMIS Portal Reporting Video

GMIS System Access and Navigation Job Aid
GMIS Reporting Job Aid

GMIS Portal Agency Registration Video
GMIS Portal Agency Registration Job Aid

GMIS Portal Grant Application Submission Video
GMIS Portal Grant Application Submission Job Aid

GMIS Portal Notice of Award, Budget Revision and Workplan Revision Video
GMIS Portal Notice of Award, Budget Revision and Workplan Revision Job Aid

GMIS Portal Expenditure Reporting Video
GMIS Portal Expenditure Reporting Job Aid

GMIS Portal Progress Reporting, including Site Visits Video
GMIS Portal Progress Reporting, including Site Visits Job Aid

GMIS Portal Audit & Compliance Video
GMIS Portal Audit & Compliance Job Aid

GMIS Portal Close-Out Video
GMIS Portal Close-Out Job Aid

Department of
Health



Where to Go for Support

Access On-Demand Content on the ODH Website:

Grants Management Information System
(GMIS) Portal

* GMIS Portal Training

GMIS Portal Transition Overview

GMIS Portal External Frequently Asked Questions
« GMIS Portal Expenditure Reporting Job Aid
= GMIS Portal Agency Registration Job Aid

« GMIS Portal Grant Application ission Job Aid

« GMIS Portal Progress Reporting Job Aid

Questions on Solicitation or Application:
Reach out to ODH Program Contact listed on the
Solicitation.

Questions on Funding Award, Expense Reports,

Progress Reports, or Budget Revisions:
Reach out via Chatter in GMIS Portal.

All other queries:
Email grant.support@odh.ohio.gov.

caﬁm,l Department of
o Health



Have Questions? Thank You!

For any further inquiries or additional support, We appreciate your time and participation in today’s
please reach out to: training session. Your engagement is key to our shared
success!

ca ﬁw'l |[.)Iepfu}".tment of
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